
Weekly Update:  June 10 – 15, 2019 
 
Greetings!  
 

 
 
How simple it is to see that all the worry in the world cannot control the future. 
How simple it is to see that we can only be happy now. 
And that there will never be a time when it is not now.   - Gerald Jampolsky 
 
Weekly Updates: 

 
• The Admissions office hosted Orientation 2019 this week!  It takes many of us to welcome and 

assist our new students, so thank you to each one of you that had a part in the process of 
orientation!  

o Tuesday, June 11 – Building D Programs  
o Wednesday, June 12 – Building C Programs  

 
• On Thursday, June 13, NCC hosted a Rock Valley Chamber Coffee at the Diesel Lab and 

classroom in Rock Valley. After regular Chamber updates were given in the new classroom, Steve 
Waldstein presented progress updates to the group on the Welding, Diesel, and Automotive/Light 
Duty Diesel renovations and Snap-on partnership. Chamber members were invited to tour the lab 
and see Ken Kramer and Diesel Technology students in their new learning environment (temporary 
until construction is finished).  

 
• Mark Brown attended a TIAA meeting in Des Moines on Wednesday, June 12. 

 
• An Ice Cream Social to celebrate summer was held on campus on Thursday, June 13.  With 

toppings galore including delicious bacon caramel sauce, there was something to suit everyone’s 
taste buds.  What a great way to kick-off summer!  Special thanks to those who coordinated the 
event. 

 
• Allison Yrungaray, Senior Manager of Public Relations at Certiport, and Janet Boone worked 

together to write a Microsoft Office Specialist (MOS) Certification Success Story for worldwide 
publication. This story (see attached .pdf) features Northwest Iowa Community College and its 
level of student success. The story has officially been published on the Certiport Web Site. 
 



• LLRC Membership Update 
o May 31, 2019  (May 31, 2018) 

 1,239 total members  (1129) 
 64 student members (61) 
 564 community memberships (623) 
 272 student visits (287) 

 
Upcoming Events: 

o Monday, June 17                  NCC Board of Trustees Meeting (joint meeting with WIT & 
Northwest AEA)  

o Tuesday, June 18                 Taco Tuesday @ LLRC l 10:30 a.m. – 1:30 p.m. 
 

Happy Birthday!  
o Monday, June 17                  MariBeth Schneider 

 
If you haven’t been on campus lately, our construction projects are under way! The Construction 
Pictures attachment shows views of: 

• Building D from the ramp (June 4 – tin storage sheds demolished); 
• Building D inside walls of the Auto Lab all opened up (June 14); 
• Building D from the east demolition (June 14 – now waiting with rest of demolition for the 

shoring contractor to arrive to support the areas we are saving); 
• Building D from the east with security fence (June 14); 
• Building C the Electrical Lab floor refinished (June 14); and 
• Building C Welding Lab painting coming along nicely (June 14). 

 
There is a lot of action on campus with classes, orientations, and construction projects. 
The Welding space should be completed about the beginning of July, so everything is on track for 
now! 
 
Enjoy your weekend, and happy Father’s Day to all fathers. 
 
In your service, 
 

Alethea F. Stubbe, Ph.D.  
 
Alethea F. Stubbe, Ph.D. 
President 
____________________________________________________________________ 

Northwest Iowa Community College  
712-324-5061/800-352-4907 Ext.166 
aletheas@nwicc.edu 
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Microsoft Office Specialist

Northwest Iowa Community College 
Validates Microsoft Office Skills in 
Administrative Office Assistant Program www.certiport.com/mos

Success Story

Microsoft Office Specialist Certification and 
GMetrix Practice Exams Set Students on a Path 
for Continued Professional Development
Northwest Iowa Community College 
(NCC) is the community college of 
choice for more than 2,700 credited 
students seeking lifelong learning, 
personal development, and retraining. 
NCC’s student placement rate averages 
98 percent, and many of the highly 
skilled specialist programs consistently 
achieve 100 percent employment 
success for their graduates. 

One of those specialties, the 
Administrative Office Assistant program, 
prepares students for the demanding 
work of an administrative assistant in 
today’s automated office. The program 
aims to prepare students for entry-level 

LOCATION: NORTHWEST 
IOWA COMMUNITY COLLEGE 

Program Enrollment: 
10 students per year

Success Metrics

»» Validates in-demand software 
application skills

»» Industry-recognized certification 
builds strong resumés

»» Sets students on a path for continued 
professional development 

employment with potential for advancement 
in offices of virtually any industry. Graduates of 
the program find employment opportunities 
in a wide variety of business environments 
from small businesses to large corporations. 

Validating Microsoft Skills for 
Professional Development 

Janet Boone first learned about Microsoft 
Office Specialist certification when she 
was the assistant to the president of NCC.  
Boone quickly realized it would help her 
identify herself within NCC and she set 
a personal goal to become a Microsoft 
Office Specialist. “From what I read, I was 



convinced this was a valuable global 
certification,” Boone said. “I knew it 
would be a great way to demonstrate 
my abilities and proficiency with 
Microsoft Office products.”

NCC’s president was both aware 
and supportive of Boone’s goal. “He 
always encouraged and supported 
me, and I appreciate it so much,” 
Boone said. “It speaks volumes—NCC 
is an employer that believes in the 
value of professional development.”  
After earning her first certification 
in Microsoft PowerPoint in 2000, 
Boone earned Microsoft Office 
Specialist Master certification in six 
successive versions of Office.  She 
began teaching part-time for the 
continuing education department 
and worked directly with industry.  

certification and training to students, 
but the program expanded in 2014 
when NCC became a Microsoft 
Imagine Academy in partnership with 
the Iowa Governor’s STEM Advisory 
Council.  The Microsoft Imagine 
Academy program is designed to 
help drive employability, digital 
literacy, career/technical certification, 
STEM-focused training, and 21st-
century workforce development for 
Administrative Office Assistant students.

“Microsoft Office Specialist certification 
is distinctively aligned with industry 
standards, provides computer 
program literacy, measures proficiency, 
and identifies opportunities for skills 
enhancement,” said Boone.  “Our 
partnership with the Iowa Governor’s 
STEM Advisory Council allowed us 

to broaden 
the scope of 
certification 
testing for 
students.”

Now 
Administrative 
Office Assistant 
students take 
two courses 
called Intro to 
Microsoft Office 
Applications 
and Advanced 
Microsoft Office 
Applications, 
which include 
study in 

Microsoft Word, Excel, PowerPoint 
and Access. They learn the specifics 
of the programs they will use in the 
workplace and practice hands-on 
learning to develop specialist-
level skills. The target or capstone 
achievement for students is 
Microsoft Specialist Certification.

Through the Microsoft Imagine 
Academy membership agreement 
and four annual renewals, NCC has 
been awarded a free Microsoft 
Office Specialist exam site license 
to test all students in the program. 

NCC uses the GMetrix Skills 
Management System with proven 
results to show that learners will be 
equipped with the tools they need to 

master the concepts and achieve their 
Microsoft Office Specialist certification.  

“In my opinion, GMetrix software is 
the premier assessment and practice 
test solution for Microsoft Office 
Specialist certification preparation,” 
said Boone.  “GMetrix accurately 
replicates the live-in-application 
testing environment for Word, Excel, 
PowerPoint, and Access, and it maps 
directly to certification exam objectives.”

Making Microsoft Office 
Specialist Count

Boone has had the unique perspective 
of seeing Microsoft Office Specialist 
benefit her own career, so she can 
tell students it will be tremendously 
beneficial to them.  “Virtually all open 
jobs specify proficiency in Microsoft 
software programs as a requirement 
for workers,” said Boone. “Microsoft 
Office Specialist certification validates 
this knowledge and is indisputable.”

Too many students to count have 
gotten jobs after earning Microsoft 
Office Specialist certification at NCC, 
and over the years Boone has watched 
many of them succeed and continue 
their professional development by 
earning more certifications down 
the road.  NCC graduate Megan 
Vander Plaats said, “Mine was the 
only application with Microsoft Office 
Specialist certification on it when I 
applied for my job, and it definitely 
played a part in getting hired.”

Since 2002, NCC has delivered 
more than 310 Microsoft Office 
Specialist certifications with 
outstanding pass rates. 

“My students are motivated by the 
powerful distinction that the Microsoft 
Office Specialist certifications will have 
on their resumés,” said Boone.  “They 
are motivated because that credential 
carries such weight on their career 
path. I always tell them – you have 
everything to gain and nothing to 
lose, the benefit is ultimately for you.”
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After more than 12 years as assistant 
to the president of the college, Boone 
came across an opportunity to 
advance to a full-time instructional 
position within NCC’s Administrative 
Office Assistant program.  “My 
Microsoft Office Specialist credentials 
have paid dividends for me, both 
personally and professionally, 
and I approach every day as an 
opportunity to teach my students to 
think critically and to learn workforce 
preparation skills,” said Boone.
  
Microsoft Office 
Specialist for Students

For many years the Administrative 
Office Assistant program at NCC 
offered Microsoft Office Specialist 



 



 



 


